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Grant-In-Aid (GIA) is an appropriation made by the General Assembly to support the activities of non-

profit organizations that provide services to the citizens of Delaware. The purpose of this funding is to 

provide supplemental funding to service agencies and should not be construed as a sole source of funding.  

For additional information, visit https://gia.delaware.gov.  
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"ÅÆÏÒÅ ÙÏÕ ÂÅÇÉÎȣ 
Please review all materials carefully. 

1. Application Guidelines  
a) The deadline for submission of applications is Thursday, December 1, 2022, at 11:59 p.m. 

b) All applications must be submitted through the online application system. Hand-delivered or 

mailed applications will not be accepted. 

c) Email addresses used to apply will be used for future communications regarding your 

application. To ensure efficient communication, it is strongly advised that your organization use 

an email address that is accessible by all members of your agency who are responsible for GIA. 

d) To be considered for a GIA award, an agency should meet the following criteria: 

¶ Be an incorporated non-profit (or under the umbrella of a parent organization which is 

also an incorporated non-profit) and operating for two years before applying for GIA. 

¶ Have bylaws that clearly state the purpose of the agency and include a definition of 

duties of the Board of Directors. 

¶ Have an active, community-represented, volunteer Board of Directors that sets policies, 

goals, and objectives and maintains minutes of regularly scheduled meetings and any 

special meetings. 

¶ Have programs that are unduplicated by other state-supported agencies and satisfy 

unmet human needs of the community. 

¶ Have personnel policies, including job descriptions and classifications. 

¶ Have competent executives, competent staffing, and reasonable facilities. 

¶ Practice non-discrimination. 

¶ Have accounting (budget) procedures. 

¶ Have an audit completed within the past three years by a Certified Public Accountant or 

a Public Accountant. 

¶ Use funds in accordance with the application. 

¶ Demonstrate community support. 

¶ Request funds only for a program that does not receive full funding from other sources 

of revenue. 

¶ Must not request funds through a fiscal agent. 

e) GIA funding cannot be used for:  

¶ Providing child daycare. 

¶ The purchase of capital equipment. 

¶ The relocation, rehabilitation, renovation, or purchase of buildings. 

¶ ¢ƘŜ ǇŀȅƳŜƴǘ ƻŦ ŀƴȅ ǇŀǊǘ ƻŦ ŀƴ ŜƭŜŎǘŜŘ ƻŦŦƛŎƛŀƭΩǎ ǎŀƭŀǊȅ ƻǊ ōŜƴŜŦƛǘǎ. 

¶ A political campaign or for partisan political purposes. 

¶ The hiring of lobbyists or other lobbying services. 

¶ Activities, programs, or services that benefit individuals that do not reside in Delaware. 

f) Organizations that receive or wish to receive GIA funding must maintain a supplier profile at 

ǘƘŜ {ǘŀǘŜ ƻŦ 5ŜƭŀǿŀǊŜΩǎ eSupplier Portal. This secure login site allows new suppliers to register 

and for existing suppliers to manage payment information. Accurate and up-to-date information 

https://gia.delaware.gov/
https://esupplier.erp.delaware.gov/
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ensures the timely processing of GIA payments. Additional information regarding the three 

payment options offered by the State of Delaware can be found at the Division of Accounting. 

2. Important Application Tips  
Below are items to keep in mind while completing the GIA application. 

a) New applicants should cƻƴǎƛŘŜǊ ŀǘǘŀŎƘƛƴƎ ǎǳǇǇƻǊǘƛƴƎ ŘƻŎǳƳŜƴǘŀǘƛƻƴ ŎƻƴŦƛǊƳƛƴƎ ǘƘŜ ŀƎŜƴŎȅΩǎ 

certificate of incorporation and Federal Employer ID number to expedite and assist during the 

initial application review process. New applicants may be contacted by the Office of the 

Controller General (OCG) after an application is submitted and asked to provide this information. 

b) All materials submitted to the OCG during the grant application process are subject to public 

inspection upon request in accordance with the Freedom of Information Act (FOIA). Please 

provide a separate document listing any information contained in the application or financial 

documents and audits that you believe to be a trade secret or commercial or financial 

information that is privileged or confidential under FOIA, specifically § 10002(l)(2) of Title 29 of 

the Delaware Code. 

c) The system works best in Microsoft Edge. However, recent versions of other web browsers may 

be used. 

d) Save your work frequently. At the bottom of each page is a GREEN button labeled SAVE. It is 

important to click this before going to the next page or walking away from your computer to 

prevent a loss of information. The system will automatically log you off after 10 minutes of 

inactivity. If this happens, anything unsaved will be lost. 

e) All items marked with an asterisk (*) are mandatory fields. The application cannot be submitted 

unless all asterisk items have been completed. 

f) An exclamation point (!) will indicate a field or form that is incomplete. 

g) Once the application has been submitted, changes can only be made by contacting the 

appropriate Controller General Analyst (CGA). 

h) Handouts or other literature may be scanned and uploaded to the application (as a PDF) for 

submission if so desired. To upload documents to the application, see the Attachments section 

(page 10). 

3. Controller General Analyst Contact Information  
Please contact the analyst below with any questions you may have while completing your application. 

Office of the Controller General ς (302) 744-4200 

GIA Category Analyst Email 

Veterans Jason R. Smith Jason.R.Smith@Delaware.gov 

4. Technical Assistance  
For technical assistance, please call the Legislative Information Systems (LIS) Helpdesk at (302) 744-

4260, or by email at LIS.Helpdesk@Delaware.gov. 

https://accounting.delaware.gov/suppliers/
https://delcode.delaware.gov/title29/c100/index.shtml#10002
https://legis.delaware.gov/Offices/ControllerGeneral
mailto:Jason.R.Smith@Delaware.gov
mailto:LIS.Helpdesk@Delaware.gov


 

Page 5 of 24 

5. Fiscal vs. Calendar Years 
The State of DelawareΩs annual fiscal year runs from July 1st to June 30th. The Fiscal Year 2024 GIA 
request from the State of Delaware is for the period of July 1, 2023, through June 30, 2024. 

Information involving audited or historical financial data will be based on your agencyΩs fiscal year. 
The information related to the prior year would be taken from your agencyΩs audit. 

Agencies using fiscal years should apply the following: 

   Prior Year - FY 2022 
   Current Year  - FY 2023 

Proposed Year  - FY 2024 
 

Agencies using calendar years should apply the following: 

   Prior Year  - 2021 
   Current Year  - 2022 
   Proposed Year   - 2023 
 
 
 
 
 
 

Completing the Online Application  

Step 1: Navigate to the Grant -In -Aid website  

https://gia.delaware.gov 

 

Step 2: Click the Login button  

LŦ ȅƻǳ Řƻ ƴƻǘ ƘŀǾŜ ŀ ǊŜƎƛǎǘŜǊŜŘ DL! ŀŎŎƻǳƴǘΣ ǎŜƭŜŎǘ ǘƘŜ άwŜƎƛǎǘŜǊέ button. Further detailed instructions to 

complete this step for the registration of a My.Delaware account is available in the My.Delaware Identity 

Provider User Guide beginning on page 3. 

 

https://gia.delaware.gov/
https://legis.delaware.gov/docs/default-source/gia/mydelawareidentityprovider-userguide.pdf
https://legis.delaware.gov/docs/default-source/gia/mydelawareidentityprovider-userguide.pdf
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Step 3: Sign In 

 

 

 

Step 4: Start a new application  

To start a new application, click on the άGet Startedέ button under the Veterans Application category. 

tƭŜŀǎŜ ƴƻǘŜΣ ǘƘŜ ƎǊŜŜƴ άDŜǘ {ǘŀǊǘŜŘέ ōǳǘǘƻƴǎ ǿƛƭƭ ƻƴƭȅ ōŜ ŀŎǘƛǾŜ ǿƘƛƭŜ ŀǇǇƭƛŎŀǘƛƻƴǎ ŀǊŜ ŎǳǊǊŜƴǘƭȅ ōŜƛƴƎ 

accepted for the particular application type. Information regarding the opening and closing dates for all 

GIA application types can be found on the GIA website. 

 

 

https://gia.delaware.gov/
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Step 5: Enter an application name  

 

 
If you are (1) a new applicant, (2) do not have the prior yearΩs login information, or (3) do not wish 

to copy a previous yearΩs application, please continue to Step 6 (page 9). 

Step 5A: Copy Application (If Applicable)  

During the Fiscal Year 2020 application period, an enhanced feature was introduced in the GIA online 

application system to allow the copying of data from a previous Fiscal Year application, into a new, current 

Fiscal Year application. This feature is intended to save time, effort, and reduce the amount of data entry 

errors. To copy a previous yearΩs application, you must be using the same login information as in the prior 

year(s). 

The system will determine if your login account was used to create an application of the same type for 

the previous Fiscal Year. The prompt will ask if you want to copy the data from a previous Fiscal Year 

application into the new, current Fiscal Year application. Click the blue άYesέ button to copy the 

application. If you do not wish to copy a previous Fiscal Year application, simply click the gray άNoέ button.  

{ŜƭŜŎǘƛƴƎ άbƻέ will take you to a blank, current Fiscal Year application. 

 

 

 

 

 

 

 

 

FY 21 Agency Name 
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{ŜƭŜŎǘƛƴƎ ά¸Ŝǎέ ǿƛƭƭ ǇǊƻƳǇǘ ǘƘŜ ǎȅǎǘŜƳ ǘƻ ŀǎƪ ȅƻǳ ǘƻ ǎŜƭŜŎǘ ŀƴ ŀǇǇƭƛŎŀǘƛƻƴ ǘƻ ŎƻǇȅ ŦǊƻƳΦ If you only have 

one previous Fiscal Year application of the same type to copy, the system will direct you to the application 

detail page of the current Fiscal Year application, with all data copied from the previous Fiscal Year 

application. If you have more than one previous Fiscal Year application of the same type you want to copy 

from, a dropdown will appear in the same pop-up asking you to choose the previous Fiscal Year application 

you wish to copy. Click in the dropdown to see the last Fiscal Year applications of the same type and then 

select the one you want to copy. 

 

 
 

hƴŎŜ ȅƻǳΩǾŜ ǎŜƭŜŎǘŜŘ ǘƘŜ ŀǇǇƭƛŎŀǘƛƻƴ ǘƻ ŎƻǇȅ ŦǊƻƳ, click the green άCopy Applicationέ button. You will 

then be directed to the current Fiscal Year application detail page, with the data copied into it from the 

previous Fiscal Year application. Now you may review and update the data to ensure accuracy and 

relevancy for your current application. 
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Step 6: General ɀ Personal  

 

 

Step 7: Officers  
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Step 8: Services 

 
 

Step 9: Attachments  
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Step 10: Approve and Submit  

 
 

 

 

Upon selecting the BLUE Submit button, the following screen will appear: 
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Once the application has been successfully submitted, the following screen will appear: 

 

 

If the application is incomplete, the following screen appears: 
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Step 11: Sign Out 

To sign out of the system, click the Sign Out on the top right-hand corner at any time. 

 

 

GIA Dashboard Functionality  

The Dashboard  

 

 



 

Page 15 of 24 

a) Viewing Grant Applications  

 

 

b)  Creating a PDF Copy 
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c) Edit  or Delet e an Application  

 

 

d)  Register ing an Account 

To register for a GIA account, navigate to https://gia.delaware.gov ŀƴŘ ŎƭƛŎƪ ǘƘŜ ōƭǳŜ άRegisterέ ōǳǘǘƻƴΦ 

Further detailed instructions to complete the registration are available in the My.Delaware Identity 

Provider User Guide beginning on page 3. 

 

Once you have completed the registration process, navigate back to the GIA Login page 

(https://gia.delaware.govύΣ ŀƴŘ ŎƭƛŎƪ ǘƘŜ ƎǊŜŜƴ άLoginέ ōǳǘǘƻƴΦ hƴŎŜ ǎǳŎŎŜǎǎŦǳƭƭȅ ƭƻƎƎŜŘ ƛƴΣ ǘƘŜ ǎȅǎǘŜƳ 

should bring you to view your GIA dashboard. From here, you can start creating GIA applications. 

tƭŜŀǎŜ ƴƻǘŜΣ ǘƘŜ ƎǊŜŜƴ άDŜǘ {ǘŀǊǘŜŘέ ōǳǘǘons will only be active while applications are currently being 

accepted for the particular application type. Information regarding the opening and closing dates for all 

GIA application types can be found on the GIA website.  

https://gia.delaware.gov/
https://legis.delaware.gov/docs/default-source/gia/mydelawareidentityprovider-userguide.pdf
https://legis.delaware.gov/docs/default-source/gia/mydelawareidentityprovider-userguide.pdf
https://gia.delaware.gov/
https://gia.delaware.gov/





